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Abstract

By Wellit AS
The purpose of this document is to present user with the basic

understanding of how to download a CSV report from WELS
System and convert it to a regular XLSX file format.
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1 Report Handling
This chapter will briefly present the basic report handling in WELS.

1.1 Modify Columns
If the column modification is needed for a certain report (to avoid 'html' tags, add or remove
columns etc.), in the interactive report area click on Actions - Select Columns.

Options O = Go Actions - © Add Ad-hoc Cargo Package

Arrival WELS ID Delivery Date  Description 7 Fitt Package Name Supplier
inter
d WELLITG22 16.01.2017 10 item lines B RowsPerPage ) - - « Basearrivedl ACME WELLIT
1
t% Format b
- WELLITE23 16.01.201T7 10 item lines - - « Basearrived2 ACME WELLIT
@ Flashback 1
= WELLIT&30 16012017 10 item lines [1 saveReport - - « Basearrivedl ACME WELLIT
E'D Reset 2
L WELLITSE31  16.01.2017 10 item lines @ - - - « Basearrived2 ACME WELLIT
elp
2
-~ WELLITE32  16.01.2017 10item lines . Download - - « Basearrivedl ACME WELLIT
3
Afterward, select the desired columns by adding or removing them to the right panel
Options | Q. Go Actions » © Add Ad-hoc Cargo Package
| | Supplier i
Select Columns % !
I | ACMEWELLIT
1
Do Mot Display Display in Report
[ ACMEWELLIT |
= CQ <input type="checkbox” class="toggle" onclick="CheckboxToggle(this);" /> = + 1
Activity Arrival
| Base Delivery » WELS ID T ACMEWELLIT |}
Base Port Eta Date 5 Delivery Date &L 2
Base Fort Id Description
Calc Manifest No < £ ACMEWELLIT
Cargo Active = i
Cargo Category « |
| Cargo Id Package Name ACMEWELLIT |
Cargo Transit Date Supplier 3
Cargo ¥ref Files .
! Created By Deck M2 ACMEWELLIT 4
Created Date Lift # 2
Customs Status Drybullk MT 1
' Deck M2 Wetbulk M3 FGMEWEELTE Sy
Deck MT Manifests i
Delivery Base Dest. ‘
|
Departure status Baze iCME iz tes )
Description Text Project
Destination - Activity - ACMEWELLIT :
5

| ACMEWELLIT
i

Cancel Apply ACMEWELLIT |}

6

After the report has been modified press 'Apply' to save the changes. The report will be ready for
download at that stage.

1.2 Download Report
To download the report press 'Actions -> Download -> CSV
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ptions | QO ~ Go Actions el © Add Ad-hoc Carpgo Package

[ selectColumns
val WELSID Delivery Date  Description T Fitter - Package Name Suppli
WELLIT&22 16.01.2017 10 item lines E  Rows Per Page 3 - - & Basearrivedl ACME!
1
% Format X
WELLIT&23 16.01.2017 10 item lines - - & Basearmrived?2 ACME?
f':} Flashback T
WELLITSE30 16.01.2017 10 item lines [[] saveReport - -« Basearrivedl ACME?
CQ Reset 2
WELLIT631 16.01.2017 10 item lines @ i - - o Basearrived? ACME?
elp
2
WELLITG32 16.01.2017 10 item lines - - & Basearrivedl ACME!
3

Download x‘

Choose report download format:

=

csv HTML Email

Cancel

The report will be downloaded to your hard drive. Locate it on your PC and open it in Microsoft Excel.

1.3 Convert Report
The report will be in CSV (Comma separated values) format, this is not very readable by humans. Use
Microsoft Excel (or similar) to convert the file.

Depending on the version and region of Excel, the file might open correctly. If it does not, it will one
long column like this:

] S o E F @ H | 4 K L A N o ] a [} i T u v w %
Ay Uit “Dimut, "Type ", Form Type”,"Destniption”, *Senad No®,"Add. Info®, "Froc”, "Remarks”,"F ides","Comgany”, "Comments”," Cargo Package®."Operation”,"Area”,” " "CCU Label”, "Zone™, Transporter”,"Project” "Date”, "D Clazs”, "UN No.™

<mput tyg ‘targo_it >camg clas height: 30 width: 80 border: 3 mangin: 3 padding: =</ dv-< 86214} Skid Dack Contrabizer”,"Wathall DP Drilling".*Top Deck”, “espan title=""""</spa
anput e ", "TArgo_in >oemg clas Nedght: 3 width: 60 barder: 1) mangan: 5 paading: o/ 6760Z) Lagerutkal| - REQ-227108°, "Vainall DR Sraduction”,"Top De

gt b *, ‘targo_it =cmg clas hesght 30 width: 60 boidei: 1) mangin: 5 padding: o/divecd 5760F) Lagerutkal| - REG-252992", "Wallall D2 Production”, " Tep De

<nput tyE ", 'rargn_it >eimg clar hoight: 3 width: 60 border: I mangin: 5 padding: > /dev</\ 67505} a3, 1 )-lak il B1*,"valhall 0P Produrtian”,"Tap Deck”, “cspan o

<Enput typ ", 'cArgo_it »cimg clap Nesgnt 3 width: 60 border 3] Mmargin: 5 padoing- < /dnvrcf 57380}

<nput Iyg , 'rafgn i >cmg cla: height: 30 width: 60 barder 3] mangin: 5 padding: ></dne</ 5867} >

", 'targo it »aimg clar hesght: 30 width: 60 barder: 3 margin: 5 padding- »</!dnv-</ sEmo}
. 'rargn_i ><img clat hesght: 30 width: 60 border: ) mangin: 5 padding: =<fdivei63831) =g

“mput typ
“Inputlyg

To make this readable, switch to 'DATA' tab in the upper menu and press 'From Text'.

BES Pe iz wventaey_repart cx - Excel
_ HOME INSERT PAGE LAY OUT FORMULAS REVIEW VIEW

- nl By | v (B Conmections.  a r,—j;] "Y T Clisar L) — E |- = H" =l = e EE —1 Shose Petal

& = a [F =% i LB = E H e

® g la s [ 2o ufE By | E= B B= Hp oF "9 9B g T
Fram Fran] Fiom from Other | Edisting  Refessh flosem | Rt o Testis Flash Remowe  Dats  Consalidate What-H Relationshisn  Group Ungroup Subtotal —
Access Wenl  Text |Sources-  Connections  Alls Edit Links b bdvanced  Colymne Rl Duglicates Yalidation = Analysis v ¥ v

TreT Erterrual Dt Cannecions Sort & Fiter Data Toals Outine 5

A browser window will appear, and the downloaded file is to be selected here. After the file has been
chosen press open, and the following windows will appear:

Convert CSV to XLSX — Step by step guide Wellit Support: +47 400 94 409 | support@wellit.com




@ WELS OPERATOR

Text Import Wizard - Step 1 of 3 ? >

The Text Wizard has determined that your data is Fixed Width.
If this is correct, choose Next, or choose the data type that best describes your data.

Criginal data type

Choose the file type that best describes your data:
ID Delimited - Characters such as commas or tabs separate each field.

@ Fixed width - Fields are aligned in columns with spaces between each field,

Start import at row: |1 =| File origin: | Windows [&NSI) e

||:| My data has headers.

Preview of file C\Users\nenad.petkovidiDownloadshinventory_report.csv.

e ™ " "gey™, "Unit”, "Dim.", "Type"”, "Form Type", "Description™, "Serial No™,™ ™
"tinput type=""hidden"" name=""£f0Z"" value=""false"™" class=""apxstatechk
"tinput type=""hidden"" name=""f0Z"" value=""false"™" class=""apxstatechk

"vinput type=""hidden"" name=""£f02Z"" value=""false"™" class=""apustatechk
"vinput type=""hidden"" name=""£f0Z"" value=""false"" class=""apxstatechkw| v
L4 >

Cancel < Bdck Finish

Mark the file type as 'Delimited' (meaning that each column in a single row is separated; not an
entire row with continuous data) and mark 'My data has headers' (meaning that the first row
contains headers, not the data), as shown above. Please note that the values are separated by a
Comma (,), as you can see on the line number one ("Qty", "Unit", "Dim"). To separate the file
correctly we need to remember whether the file is separated by a Comma (,) or a Semicolon (;). Press
next to get to the following window:
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Text Import Wizard - Step 2 of 3 ? X

This screen lets you set the delimiters your data contains. You can see how your text is affected in the
preview below.

Delimiters
[]1ab
|:| Semicolon |:| Treat consecutive delimiters as one
| Comma |
— Text gualifier: |~ -
[ ] space 4

Dg'then I:I

Data preview

input type="hidden"™ name="f0Z" wvalue="false" class="apxstatechkval"™ id="g
input type="hidden"™ name="£f02" walue="false" class="apxstatechkval"™ id="g
input type="hidden"™ name="f0Z" wvalue="false" class="apxstatechkval"™ id="g
Kinput type="hidden"™ name="f02" walue="false" class="apxstatechkval"™ id="ap|w

< >

Cancel | <Back | | MNext> |  Finish

Since the values are Comma separated in this case we mark the Comma delimiter as shown above
and press next. The following window appears:
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Text Import Wizard - Step 3 of 3 ? et

This screen lets you select each column and set the Data Format.,

Column data format

(® General

‘izeneral’ converts numeric values to numbers, date values to dates, and
OI“t all remaining values to text.
() Date: | DMY e Advanced...

O Do not import column (skip)

Data preview

egcription L]
ea Paller

VE, BCV, BROARDY SERIES TYE|
BT HYDRAULIEESLANEE TIL E
Tom for BL, merk manifest: |w

alue="2" Other
alue="1" /> Ttem, Other
alue="1" /> Ctem, Other
aluse="1" Other

£ >

Cancel < Back [ ExE =

Now the final adjustments for single columns can be made. Choose a column by clicking on it and
choose column type above. It can be 'General’, 'Text', 'Date’ or the entire column can be skipped by
choosing 'Do not import this column' (in a case that the column doesn't look alright). After the
necessary adjustments press 'Finish'. The following prompt will appear:

Import Data ? .

Where do you want to put the data?
O Existing worksheet:

=5A5%1 [

|

Add this data to the Data Model
Properties... Cancel

Choose 'New worksheet' and press 'OK' to import the data. Two worksheets will be available (the
original and the imported one - switch at the bottom of the page), which makes it possible to
compare the imported and the original file side by side.

Save the file as a regular Excel (or as PDF) file by pressing File - Save as.
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